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1. O6mme nonoxenus

1.1. IpaBuna oOMeHa JeIOBBIMH MOJIapKaMH U 3HaKaMH JIeJIOBOro roctenpunMcTBa (ganee — I[lpasuiia)
B MyHHIIUIIaTFHOTO aBTOHOMHOTO JIOIIKOJBHOTO 00pa3oBaTENbHOTO yupexacHue ~JleTckuii can
No8” 1. ChIkThIBKapa (mamee 1o TEKCTYy — VYUpexAceHHE) pa3paboTaHbl B COOTBETCTBHH C
nonoxennsmu Koncrutymuu Poccuiickoit @enepannu, DepepanpHoro 3akoHa ot 25 aexabpst 2008
r. Ne 273-®3 «O npoTHUBOACHCTBUU KOPPYNIUKW» M MPUHATHIMU B COOTBETCTBUU C HUMHU HWHBIMHU
3aKOHOJATEIbHBIMU U JIOKATbHBIMU aKTaMHU.

1.2. [lpaBuna onpenensioT €AWHbIe IS BCeX pPAaOOTHUKOB YUpEeXIeHHS TpeOOBaHHMA K JapeHHIO U
MPUHSTUIO JIETIOBBIX MOIAPKOB.

1.3. VupexjeHue MNOAIEPKUBAECT KOPHIOPATUBHYIO KYJIbTYpPY, B KOTOpPOW J€JOBBIE IOAAPKH,
KOPIIOPaTUBHOE TOCTEIMPUUMCTBO M IPEICTAaBUTEILCKHE MEPONPUATHS PACCMATPUBAIOTCS TOJBKO
KaK MHCTPYMEHT JUIS YCTAHOBJEHHUS U TOJJAEpKaHMs JEJIOBBIX OTHOLIEHUN M Kak IPOSBIICHUE
OOLIENPUHATON BEKIMBOCTU B XOJI€ I€ATEIBHOCTH Y UPEKICHUS.

1.4. VapexxieHue HCXOIUT U3 TOr0, YTO JOJTOBPEMEHHBIC [IE€JOBBIE OTHOIICHHS] OCHOBBIBAIOTCS Ha
JIOBEpUU U B3aUMHOM YyBaXKeHHUU. OTHOILEHHUS, NMPU KOTOPBIX HAPYIIAETCS 3aKOH M IPHUHLIMIIBI
JICIIOBOM 3THUKH, BPEIAT PEIyTaluu YUpeKIeHUS U YECTHOMY HUMEHU ero paOOTHUKOB, U HE MOTYT
00ECIIeYNTh YCTOMYMBOE MOJITOBPEMEHHOE pa3BUTHE YUpEeKACHUs. Takoro pojaa OTHOIICHUS He
MOTYT OBITH IPHUEMIIEMBI B IPAKTUKE PAOOTHI YUpEKICHUSI.

1.5. leiictBue IlpaBun pacmpocTpaHsieTcss Ha Bcex PaOOTHUKOB YUpekJCHHs, BHE 3aBHUCHUMOCTH OT
YPOBHS 3aHUMAEMOU JTOJZKHOCTH.

1.6. Tannbie [IpaBuia nmpecieayroT ClIeIyrore Heiu:

-obecrieueHre €IMHOOOPAa3HOTO TOHMMAaHUS pOJIM M MeCTa JENIOBBIX IOJApPKOB, JEJIOBOTO
FOCTENPUHUMCTBA, IPECTABUTEILCKUX MEPOIIPUATHI B AEIIOBOM IPAKTUKE Y UPEXKICHHUS;
-OCYIIECTBIICHUE YNPABIECHYECKON M XO3AWCTBEHHOW ACATEIBHOCTH YUYPEXKACHUS HCKIIOUUTEIIBHO Ha
OCHOBE HaQ/JIeKAIMX HOPM U IpPaBWJI JEJIOBOTO IMOBEJCHMS, 0a3UpYyIOMIMXCS Ha MPUHIMIAX KadecTBa
MPEIOCTAaBIEHUS YCIYT, 3alIUTHl KOHKYPEHIINH, HEAOMYIEHUS! KOH(INKTa UHTEPECOB;
- OIpeleleHHe €IUHBIX U1 BCeX pPabOTHUKOB YupexkJeHus TpeOOBaHUN K JapEeHHUI0 U NPUHSATHUIO
JIETIOBBIX MOJAPKOB, K OPraHu3alii U YYaCTHIO B IIPEICTABUTEIBCKUX MEPOIIPUATHUAX;
-MUHUMU3UPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOJEeHHEM B O00JIACTH IOJAPKOB,
MPEJICTaBUTENbCKUX Meponpustuil. Haunbonee cephe3HBIMH W3 TaKUX PHUCKOB SBISIFOTCS OMAcHOCTH
MOAKYIIA MU B3ATOYHHUYECTBO, HECIPABEIIMBOCTH IO OTHOLIEHHWIO K KOHTpPAareHTaMm, NpPOTEKIIMOHU3M
BHYTPH YUpEXKICHHUS.

2. TpeboBaHusl, IpeabsIBIsIEMblE K JEIOBBIM IOJapKaM U

3HAaKaM JI€JI0BOr0 rOCTENPUUMCTBA

2.1. PaGoTHUKH YupexKIeHUs MOTYT IOJydaTh JENIOBBIE TOAAPKH, 3HAKH JIEJIOBOTO TOCTEPHHMCTBA
TOJIbKO Ha O(pUIIMATBHBIX MEPONPHUATHUSAX, NIPU YCIOBUHU, YTO 3TO HE MPOTHUBOPEUUT TPeOOBAHMSIM
QHTUKOPPYILUOHHOTO 3aKOHOIAaTENbCTBA U HACTOAIKUM [IpaBuiiam.

2.2. Tllomapku W yciayru, TNPUHAMAEMbIE WM TPENOCTaBIsIeMble YUpeXACHUEM, TepPelaloTcs |
[IPUHUMAIOTCS TOJIBKO OT MMEHM YUpPEKIEHUs B LIEJIOM, a HE KaK IOJAapOK WIM Iepeaada €ro oT
OTJEeNIHOTO PabOTHUKA.

2.3. JlenoBble MOJapKH, KOTOPbIE paOOTHUKH OT UMEHH YUPEKICHHUS MOTYT TepeaBaTh APYTHM JIHIIAM
WIM TpPUHUMATh OT JPYIrUX JIMI] B CBA3M CO CBOCM TPYAOBOM JEATEIBHOCTBIO, a TaKXKe
IIPEACTABUTENBCKHAE PACXO/Bl HA JIEJIOBOE€ TOCTEIPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIEAYIOIINM
KPUTEPUSIM:

-OBITh MPSIMO CBSA3aHBI C YCTABHBIMU LIEJIAMU AESITEILHOCTH YUpEXKIEHUs, IMOO C MaMSITHBIMU JlaTaMH,
1001IesIMH, 00IIeHAIIMOHAIHBIMU MPA3JHUKAMU, HHBIMH COOBITUSIMU;

-OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMH U HE SIBIATHCS MPEAMETaMU POCKOIIIH;



-HE TIPENCTaBIATh COOOM CKpPHITOE BO3HArPAXKACHUE 3a YCIyry, JedcTBue WM Oe3leicTBue,

IIOIYCTUTEIBCTBO WJIM IIOKPOBUTENIBCTBO, IPEAOCTaBICHUE IIpaB MWIA IPHUHITHE OIPEIECICHHBIX

peleHuit, 1100 NOMBITKY OKa3aTh BIMSAHUE HA TOTYYaTeNsd C HHON He3aKOHHOW WIJIM HESTHYHOU IIEITBIO;

-HE CO3JaBaTh U TOJydaTensi 00sS3aTeNbCTBA, CBSA3AHHBIE C €ro CIY)KEOHBIM TOJOKEHUEM WU

UCTIOJTHEHUEM CITY)KEOHBIX (JJOHDKHOCTHBIX ) 00sI3aHHOCTEH;

-HE CO3/1aBaTh PEIYTALMOHHOTO PUCKA JUIS JIEJIOBOTO UMUKA YUPEKACHUS, PAOOTHUKOB U MHBIX JIUI B

cllyuyae pacKpbeITUs HMH(OPMAIlMM O COBEPLICHHBIX IOJapKaX M MOHECEHHBIX IPEICTaBUTEIbCKUX

pacxonax;

-HE MPOTUBOPEUUTH NMPUHLIMIIAM U TPEOOBAHUSIM aHTUKOPPYIIMOHHOIO 3aKOHOAATENbcTBA Poccuiickoit

Oenepanun, [lonoxeHno 00 AHTUKOPPYIIIMOHHOW TOMUTHKKA B YupexaeHuu, Komekcy STUKU U

CIIy’)KeOHOTO TOBeleHUs paOOTHUKOB YUpexaeHUs U OOIICIPHHATHIM HOPMaM MOpadud H

HPaBCTBEHHOCTHU.

2.4. JlenoBble MOJApKU, B TOM YHCJIE€ B BUJAE OKa3aHUS YCIYT, 3HAKOB 0COOOro BHUMAaHHS U y4yacTHs B
pa3BIiEKaTENbHBIX U aHAJIOTUYHBIX MEPONPUATUAX HE JOJDKHBI CTABUTh IMPUHUMAIOLIYIO CTOPOHY B
3aBHCUMOE TIOJIOKEHHUE, TMPUBOJUTh K BO3HUKHOBEHHMIO KaKHX-THOO BCTPEYHBIX 00s3aTEIBCTB CO
CTOPOHBI IOJIyyaTelss WM OKa3blBaTh BIMSHUE HAa OOBEKTUBHOCTh €r0 JEJIOBBIX CYXAECHUH HU
peuieHui.

2.5. CTOUMOCTh W TEPHOAMYHOCTh HApEHHs] W TIONyYeHHs JENOBBIX MOJAPKOB W/WIM y4yacThs B
IIPEICTABUTENBCKUX MEPOIPHUATHIX OJHOTO M TOTO JK€ JIMIA JOJDKHBI OINPEAEIAThCS JIEI0BOU
HEOOXOMMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe mogapKoB paOOTHUKH YUPEXKICHHS TOJKHBI CTPEMHUTHCS UCIOIB30BATh B MAKCHMAaIbHO
JOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUDPBI, INPEAMETbl W HU3JEIHs, HUMEIOIIHME CHMBOJUKY
Yupexaenus.

2.7. llomapky W yCIyrd HEe JOJDKHBI CTaBUTh I10J COMHEHHME HMM/DK WIH JIEIOBYIO pEIyTaluio
VYupexxaeHus win ero paboTHUKOB.

3. [IpaBa u 006s13aHHOCTH PAOOTHUKOB ITPU OOMEHE JIEIOBBIMU NOAAPKAMHU U
3HAaKaMH JIEJIOBOTO TOCTETIPUUMCTBA

3.1. PaGoTHUKH, IPEICTABIISAS HHTEPECH YUPESKIACHUS WIH JIEHCTBYS OT €r0 MMEHH, TOJDKHBI COOI0AaTh
I'paHMIIBI IOYCTUMOTO MOBEACHHS TPU 0OMEHE JIeTOBBIMH T0/IapKaMU U MPOSIBICHUH JI€TIOBOTO
TrOCTENPUHMCTBA.

3.2. PaboTHUKM YupexeHus BIpaBe JapuTh TPETbUM JIMIAM U MOJYy4aTh OT HMX JIEJOBBIE MOJAPKH,
OpPraHM30BBIBATH U Y4aCTBOBATh B MPEACTABUTEIBCKUX MEPONPUATHUAX, €CIU 3TO 3aKOHHO, 3TUYHO U
JIEJIaeTCsl UCKIIFOYUTEIIBHO B JIEJIOBBIX LIEJIAX, ONPENEICHHbBIX HacTosmuMu [IpaBunamu.

3.3. [Ipu 00BIX COMHEHHMSIX B TPAaBOMEPHOCTH MM JSTHUYHOCTH CBOUX JCUCTBUM paOOTHUKHU
VYupexnenus 00s13aHbl IOCTABUTh B U3BECTHOCTD TUPEKTOpA YUPEXKIEHUS U TPOKOHCYIbTHPOBATHCS
C HHUM, MpeXAe 4YeM JapuTh WIM I[OJIy4aThb IOJAPKH WM Yy4YacTBOBAThb B TE€X WIM HHBIX
MPEACTABUTENBCKUX MEPOIIPHUSITHSIX.

3.4. Ilpu mosry4eHnH AETOBOTO MOIapKa HITH 3HAKOB JEJIOBOTO TOCTEIPUUMCTBA PAOOTHUKHU Y UpEkKICHUS
00513aHbI IPUHUMATH MEPHI MO0 HEAOMYIIEHUIO BO3SMOXXHOCTH BOZHUKHOBEHHUSI KOH(IUKTA HHTEPECOB.

3.5. PabotHuKM VYupexneHUs: HE BIIPAaBE HCIOJIB30BATH CIY)KEOHOE ITOJIOKEHHE B JIMYHBIX IENSX,
BKJIFOYAsi UCIIOJIB30BAHNE UMYILECTBA Y UPEKACHUS, B TOM UHCIIE:

-IIPUHUMATh JEJIOBbIE MOJAPKU U 3HAKHU JEJIIOBOIO I'OCTEIPUUMCTBA B XOJIE NPOBEIACHUS TOPrOB U BO
BpeMsI IPSMBIX [IEPETOBOPOB MPH 3aKIIOYEHUH JIOTOBOPOB (KOHTPAKTOB);

-JUTSL TIOJTY4€HUS [TOJIapKOB, BO3HATPAKICHUS U MHBIX BBITOJ JJIS ce0s IMYHO U JPYTUX JIMI B OOMEH Ha
OKa3aHMe YUpEeXKACHUEM KaKUX-THOO YCIYr, OCYIIECTBICHHUS JTUOO HEOCYIECTBICHUS OIpeaeIeHHBIX
NefcTBUi, nepenayn HHGOpMaIMK, COCTABISIONIEN KOMMEPUYECKYIO TaliHY;



-JUTSL TIOJYYEHUS TT0IapKOB, BOHATPAXKACHHS M MHBIX BBITOJ JUIsL ce0sl TMYHO M APYTHX JIUI] B IpoLecce
BEJICHUA J€J1 YUPEKIEHUs, B TOM YHCIE, KaK 10, TaK U IOCJIE MPOBEACHHS IIEPErOBOPOB O 3aKIIOUYECHUHU
I'PaX1aHCKO-TIPABOBBIX JOTOBOPOB U UHBIX C/IEJIOK.

3.6. PaGorHukam YupexIeHHs HE PEKOMEHIYeTCs NPUHUMATh WIM TepeJapuBaTh IMOAAPKU JIMOO
YCIIyTH B JIFOOOM BUJE OT TPEThUX JIMI] B KaueCTBE 0JIarOAAPHOCTH 3a COBEPLICHHYIO YCIIYTY UM JJaHHBIN
COBET.

3.7. He pomyckaercs nepeiaBaTb M IPUHUMATh IMOJAPKU OT YUPEKIEHHs, €ro pabOTHUKOB U
IpeJCTaBUTENIEH B BUJAE JICHEKHBIX CPEACTB, KaK HAJIMYHBIX, TaK W OE3HAJMYHBIX, HE3aBUCHUMO OT
BaJIIOTHI, a TAKKE B JOPME aKLUi, OMIIMOHOB WJIM MHBIX JIMKBUIHBIX LIEHHBIX OyMmar.

3.8. PaboTHMKM YupexaeHUus NOJKHBI OKa3bIBATHCSA OT MPEII0KEHUHN, OTYYEeHUs T01aPKOB, OIJIaThI
UX PacXoJIOB U T.II., KOI'Jia I0100HbIE AEWCTBUS MOTYT IOBJIUAThH WM CO3ATh BIICUATIIEHUE O BIUSHUM Ha
HCXOJ| CIIEJKH, PE3yJIbTaT IPOBEJEHUS TOProB, HA IPUHUMAEMbIE Y UPEKICHUEM PEIICHUS U T. 1.

3.9. PabGorHuku YupexjeHus He NpUeMIoT koppynuuu. Ilogapku He H0JKHBI ObITh MCIOJIb30BaHbI
IS TAYU/TIOTYYEHHUS B3ATOK MM KOPPYIILIUU B JIIOOBIX €€ MPOSBICHHSIX.

3.10. PabGorHuk VYupexxieHus He BOpaBe IpearaTb TPETbUM JIMIAM WIM NPUHUMATh OT TAKOBBIX
MOJApPKH, BBIIUIATHI, KOMIIEHCAIMK M T.M. cToMMOCThIO cBhimie 3000 (Tpex Teicsu) pyOnedt unu He
COBMECTUMBIE C 3aKOHHOW MPAKTUKOW JEJOBbIX OTHOIIEHUH. Eciau paGoTHUKy VYupexaeHus
MpeUIaraloTcss MOAOOHbIE TONAPKH WM JICHBI'M, OH O00s3aH HEMEUICHHO 00 3TOM JHUPEKTOpY
YupexaeHus.

3.11. PaboTHuK YupexeHusi, KoTOpoMy IIPU BBIIOJHEHUH JOKHOCTHBIX 00S3aHHOCTEN MpeiararoTcs
MOJAPKH WJIM HMHOE BO3HATPAKICHUE, KOTOPBIE CIOCOOHBI MOBIUATH HAa IOATOTABIMBAEMBIC H/HIIH
NIPUHUMAEMbIC UM PEIICHHUs WM OKa3aTh BIMSHUE HA €T0 JieiicTBHe/ Oe3/1eHCTBHE, TOKEH:

-0TKa3aThCsl OT HUX M HEMEJUICHHO YBEJIOMHUTh AUPEKTOpa YupexkaeHus o (hakTe MpeaaoKeHus moaapka
(BO3HArpaxkIeHus );

-MCKJIFOUUTD JajIbHEHIINE KOHTAKThl C JMIIOM, IPEUIOKHUBIINM IOJAPOK WJIM BO3HArpaXkJIe€HUe, €Ciiu
TOJIKO 3TO HE CBSI3aHO CO CIIY:KeOHOM He0OXOIMMOCTHIO;

-B CIy4yae, €ClIM IOJApOK WM BO3HArPaKJEHUE HE IMPEICTABIAETCS BO3MOMKHBIM OTKJIOHUTH WIIU
BO3BPATHTh, MIEPE/IATh €T0 C COOTBETCTBYIOMICH CITYKEOHOM 3aIUCKOM I PUHATHSI COOTBETCTBYIOIINX
Mep JUPEKTOPY YUpeKIeHUs U NPOAOIKHUTH PabOTy B YCTAHOBJICHHOM B YUPEXKICHHUH IMOPSAJKE Haj
BOIIPOCOM, C KOTOPBIM OBbLI CBSI3aH MOJAPOK MIIM BO3HArpaXxaeHUE.

3.12. B ciayyae BO3HUKHOBEHHUS! KOH(IMKTa UHTEPECOB MM BO3MOXKHOCTH BO3HMKHOBEHMSI KOH(IUKTA
MHTEPECOB TMpPU MOJYYEHUHU JI€JIOBOrO IOJApKa MM 3HAKOB JIEJIOBOIO TOCTENPUUMCTBA PaOOTHUK
VYupexneHnus o053aH B MUCbMEHHOM (hopMe YyBEAOMHUTH 00 ATOM JIOJKHOCTHBIX JIUL, OTBETCTBEHHBIX 32
MPOTUBOJIEHCTBUE KOPPYNLIUHU, B COOTBETCTBUHU ¢ [lonokeHueM 0 KOH(IMKTE UHTEPECOB, NPUHATHIM B
YupexaeHun.

3.13. PabGoTHuKaM YupexaeHus 3arnpemaercs:

-CaMOCTOSITEIIbHO IIPUHUMATh MPEIJIOKEHHUS OT OPraHU3alMi WM TPETbUX JHUI[ O BPYYEHUH JEIIOBBIX
MOJapKOB M 00 OKa3aHUM 3HAKOB JIEJIOBOTO TOCTEIIPHUUMCTBA;

-IPUHUMATh 0€3 COIIaCOBaHMSA C JAUPEKTOPOM YUPEKJICHHS JeJOBble MOJApKH M 3HAKU JEI0OBOTO
TOCTENIPUHUMCTBA B XOJ€ IPOBEACHUS JIEIOBBIX IIEPETOBOPOB, IIPU 3aKIIOUYEHHUH JOTOBOPOB, a TAKXKE B
UHBIX CIy4Yasx, KOrJa MojoOHble NeHCTBUS MOTYT MOBJIMATH WIN CO3JaTh BIEYATICHUE 00 UX BIMSHUH
Ha IPUHUMAEMBbIC PELICHNUS;

-[IPUHUMATh JCJIOBBIE IOJAPKH U 3HAKH JIE€JIOBOIO TOCTEIPUUMCTBA B XOJE NPOBEIEHUS TOPrOB U BO
BpeMsl IPSMBIX NIEPETOBOPOB MPH 3aKIIOYEHUH TOTOBOPOB (KOHTPAKTOB);

-IPOCHUTD, TPeOOBaTh, BHIHYKJIATh OPraHU3AlMN WM TPEThUX JIHUI] IapUTh UM JHUOO UX POJICTBEHHUKAM
JIEJIOBBIE MTOIAPKU M/WJIM OKa3bIBaTh B UX I0JIb3Y 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA;

-IPUHUMATh IOJAPKHM B BHJE HAINYHBIX, OE3HAJMYHBIX [CHEKHBIX CpPEACTB, LEHHBIX OyMar,
JIparoleHHbIX METAJUIOB.



3.14. VupexneHne MOXET TPUHATH penieHue o0 ydJacTu B OJIATOTBOPUTEIBHBIX
MEpONPUSITHUSIX, HAIIPABJIECHHBIX HA CO3JaHUE M YIIPOUECHUE UMHUKA YupexaeHus. [Ipu stom mian u
OIOJDKET YJacTHs B JAHHBIX MEPOTIPHATHAX YTBEPIKIACTCS TUPEKTOPOM Y UPESKICHHS.

3.15. B ciyyae OCymIECTBICHHS CIIOHCOPCKHUX, OJIATOTBOPUTEIBHBIX MPOrpaMM YUpeKICHHE
JOJKHO TIPEJIBAPUTEILHO YAOCTOBEPUTHCS, UYTO MPEAOCTaBIsieMast Y YpeKIeHUEM IMOMOIIb He Oyaer
KCII0JIb30BaHa B KOPPYIIIMOHHBIX LEJIIX WM UHBIM HE3aKOHHBIM ITYTEM.

3.16. mpu B3aMMOACHCTBHM C JIMIIAMH, 3aHUMAIOIMIMMHU JOJDKHOCTH TOCYJapCTBEHHOMH
(MyHMIIMTIAIBHOM) CITY’KOBI, CJEIyeT PYKOBOACTBOBATHCS HOPMAaMH, PETYJIUPYIOIIMMHU STHUUYECKHE
HOPMBI U TIpaBUJjIa CIIY)KEOHOTO IMOBEICHUSI TOCYIaPCTBEHHBIX (MYHHUITUIIATBHBIX) CIYKaITUX.

3.17. Heucnonnenue Hactosmmx IlpaBuin MoOXeT cTaTh OCHOBAaHHUEM [IJIi IPUMEHEHHUS K
pabOTHHKY Mep IUCIUIIMHAPHOTO, aIMUHHUCTPATUBHOIO, YTOJOBHOTO M T'PaKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOIATEIHCTBOM.

4. O6nactp npumenenus [IpaBun

4.1. Hacrosimme [IpaBuna moanexaT MpUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKHMM 00pa3oM
NepeslaloTcsl JEJOBble MOJAPKU M 3HAKU JIEJOBOIO TOCTEINPUUMCTBA: HANpsSMYyI0 WM 4epe3
IIOCPETHUKOB.

4.2. Hacrosimuue IlpaBuna sBistoTCsl 00s3aTENIbHBIMM JUIs BCeX PaOOTHUKOB YUpPEXACHUS B
nepuoJl paboThl B YUPEkKACHUU.
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